
 
The Alpine Club of Canada

Toronto Section

TRIP LEADER MANUAL
 

 
ACC Toronto Board:  exec@alpinclubtoronto.ca

ACC Toronto Leadership Committee: leadership@alpineclubtoronto.ca 
 
 

v1.21 
May 11, 2015

A C C  T o r o n t o  T r i p  L e a de r M a n u a l  Pa ge 1  



 
Abstract.  This manual provides organization, administration and policy information for 

ACC Toronto Trip Leaders. 

DISCLAIMER: READ THIS
T h e  A l p i n e C l u b  o f  C a na da an d  t he A l p i n e C l u b  o f  C a na da, T o r o n t o  Sec t i o n, i n c l u d i n g  t he B o a r d  
an d L e a de rs h i p  C o m m i t t ee  ac ce p t  n o  res p o ns i b i l i t y  o r  l i a b i l i t y  f o r  t he i n te r p r e ta t i o n  an d t he use 
o f  an y  o f  t he p r o ce d u res an d i n f o r m a t i o n  i n  t h i s ha n d b o o k.

R o c k  c l i m b i n g, i ce c l i m b i n g, m o u n t a i nee r i n g  an d a l l  r e l a te d o u t d o o r  ac t i v i t i es a re c o m p l e x  an d  
p o t e n t i a l l y  da n ge r o us ac t i v i t i es. T h i s ha n d b o o k  i s des i g n e d t o be au g m e n t e d b y  t ra i n i n g, 
ap p r o p r i a te s k i l l s, pe rs o na l  e x pe r i e n ce an d  g o o d  j u d g m e n t.

T h e  g u i de l i n es p rese n te d i n  t h is m a n ua l  d o  n o t  re p l a ce ac t ua l  o u t d o o r  e x pe r i e n ce an d t ra i n i n g.
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INTRODUCTION 

T h e  C o n s t i t u t i o n  o f  T h e  A l p i n e C l u b  o f  C a na da (AC C) sta tes t ha t: “The encouragement and 
practice of mountaineering and mountain crafts and the promotion of these skills through 
participation in the activities of the Club,” is a p r i m a r y  g oa l  o f  t he C l u b.

 T o  p u t  i t  s i m p l y  ,”We j us t w a n t  t o  ge t o u t  t he re !“  K e y  t o  ge t t i n g  o u t  t he re i s t he t r i p  l ea de r: 
so m e o ne w h o  has t he des i re an d t he i n i t i a t i v e t o  ga t he r a g r o u p  o f  pe o p l e an d  hea d o u t  i n t o  t he 
“h i l l s”.

 I f  y o u  a re ne w  t o l ea d i n g  t r i ps w i t h  t he A C C , o r  a seaso ned l ea de r w h o  w a n ts t o b r us h u p  t he i r  
s k i l l s, t h i s m a n ua l  i s f o r  y o u. H e r e y o u  w i l l  f i n d  t he bas i c  re q u i r e m e n ts t o  be c o m e  a T r i p  L e a der, 
t he r o l es an d  res p o ns i b i l i t i es o f  a T r i p  L e a de r, a q u i c k  g u i d e t o  ne w  l ea de rs, c he c k l i s ts, 
i n f o r m a t i o n  ab o u t  t he A C C  an d  t he Sec t i o n, t he C l u b ’s an d  t he Sec t i o n’s P o l i c es, an d ad v i c e 
ab o u t  w h a t  t o  d o  i f  so me t h i n g  g oes w r o n g.

W e  h o pe t ha t a f t e r  rea d i n g  t h is, y o u  w i l l  f ee l  m o r e c o m f o r t a b l e an d  m o r e p re pa re d t o  l ea d an 
A C C  t r i p.  

W i t h o u t  pe o p l e l i k e  y o u  t he A C C  an d  t he T o r o n t o  Sec t i o n  c o u l d  n o t  f u n c t i o n! Y o u r  w i l l i n g n ess 
t o  ge t o u t d o o rs w i t h  o t he rs i s g rea t l y  ap p re c i a t e d.

G o o d  l u c k, an d ha v e f u n!
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Sa n d ra B o w k u n, B r y a n  T h o m ps o n, R o n  R us k, B o r i s K a s c he n k o, G a r y  N o r t o n  an d c o u n t l ess 
o t he rs.  
 

Trip Leader Manual and Guidelines 

T h i s m a n ua l  i s o ne o f  t w o  res o u r ce d o c u m e n ts f o r  A C C  T o r o n t o  Se c t i o n  T r i p  L e a de rs: 

1 . A  Trip Leader Manual (th is d o c u m e n t) w h i c h  i s a c o ns o l i d a te d sou r ce o f  i n f o r m a t i o n  f o r  
T r i p  L e a de rs re ga r d i n g  c l u b  o r ga n i za t i o n, ad m i n i s t ra t i o n  an d p o l i c y, an d;

2. A  Trip Leader Guidelines (a c o m pa n i o n  d o c u m e n t  t o  be a va i l a b l e i n  t he f a l l  o f  20 1 5) 
p r o v i d i n g  "bes t p ra c t i c es" g u i d a n ce f o r  a l l  t h ose i n v o l v e d  i n  r u n n i n g  Sec t i o n  t r i ps. 
S pec i f i c  g u i d e l i n es a re ta i l o r e d t o eac h o f  t he t h r ee t r i p  ca te g o r i es. 
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N o t e: T h i s  m a n ua l  an d  t he asso c i a te d T r i p  L e a de r  g u i d e l i n es a re l i v i n g  d o c u m e n ts t ha t w i l l  be 
u p da te d pe r i o d i c a l l y  based o n  e x pe r i e n ce, e v o l v i n g  bes t p ra c t i c es, an d c ha n ges i n  c l u b  p o l i c y. 
Q u es t i o ns, c o n ce r ns an d sug ges t i o ns f o r  i m p r o v e m e n ts a re w e l c o m e an d  can be d i r e c te d t o  t he 
L e a de rs h i p  C o m m i t t ee at an y  t i m e  at l ea de rs h i p @ a l p i n e c l u b t o r o n t o. ca . 
  

TRIP LEADERS 
 

How to Become a Trip Leader 

T h e  Sec t i o n  i s a l w a y s l o o k i n g  f o r  ne w  T r i p  L e a de rs an d A s s is ta n ts. I f  y o u  t h i n k  y o u  a re rea d y  f o r  
t h is c ha l l e n ge he re a re t he bas i c  re q u i r e m e n ts:

• T r i p  L e a de rs m u s t  be e i g h tee n y ea rs o f  age o r  o l de r

• T r i p  L e a de rs m u s t  be c u r r e n t Sec t i o n  m e m be rs

• T r i p  l ea de rs sh o u l d  ha ve st r o n g  c o m m u n i c a t i o n, g r o u p  m a na ge m e n t, an d l ea de rs h i p  s k i l l s

• T r i p  l ea de rs sh o u l d  ha ve a te c h n i ca l  s k i l l  l e v e l  t ha t c o m f o r t a b l y  e x ceeds t ha t re q u i r e d  f o r  
t he d i f f i c u l t y  o f  t he t r i p  t he y  w i s h  t o  l ea d

• T r i p  l ea de rs sh o u l d  be c o m m i t t e d  t o  t he p r o g r ess i v e i m p r o v e m e n t  o f  t he i r  p e rs o na l  
l ea de rs h i p  an d te c h n i c a l  s k i l l s 

• T r i p  L e a de rs sh o u l d  be f a m i l i a r  w i t h  ap p r o p r i a te, “ L ea ve N o  T r a ce,” an d  o t he r  w i l d e r ness 
c o nse r v a t i o n  p r i n c i p l es

• T r i p  L e a de rs nee d t o  be f a m i l i a r  w i t h  t he A C C  an d T h e  T o r o n t o  Sec t i o n’s A c t i v i t y  
p o l i c i es

• I d ea l l y, T r i p  L e a de rs sh o u l d  ha v e f o r m a l  w i l d e r ness f i r s t a i d, na v i g a t i o n  an d d i r e c t l y  
re l a t e d t ra i n i n g  i n  c l i m b i n g  o r  o t he r ac t i v i t i es be i n g  u n de r ta k e n.

I n  t he T o r o n t o  Sec t i o n, t he pa t h w a y  t o  l ea de rs h i p  sta r ts w i t h :
 

• G e t t i n g  t ra i n i n g  ap p r o p r i a t e t o  t he ac t i v i t y

• R a i s i n g  y o u r  s k i l l  a n d e x pe r i e n ce l e v e l  b y  ge t t i n g  so me m i l ea ge u n de r  y o u r  be l t

• V o l u n tee r i n g  t o  ass is t an e x pe r i e n ce d T r i p  L e a de r  an d as k i n g  f o r  t he i r  m e n t o rs h i p

• O r  b r i n g i n g  t o t he Sec t i o n  y o u r  p re v i o us o u t d o o r  l ea de rs h i p  s k i l l s.

T h i s i s a c ha l l e n g i n g  r o l e, t h o u g h, so y o u  w i l l  n eed t o  be h o nes t ab o u t  y o u r  m o t i v es f o r  w a n t i n g  
t o  be c o m e a T r i p  L e a der.

Please DO Become a Trip Leader If …  
•    Y o u  ha v e s k i l l  an d  e x pe r i e n ce i n  an y  o f  t he ac t i v i t i es o f  t he A l p i n e C l u b. 
•    Y o u  en j o y  sha r i n g  y o u r  pass i o n  f o r  t he o u t d o o rs w i t h  o t he rs. 
•    Y o u  en j o y  v o l u n tee r i n g  an d  m a k i n g  a c o n t r i b u t i o n  t o  y o u r  c l u b. 
•    Y o u  en j o y  w o r k i n g  as a tea m. 

A C C  O t t a w a  T r i p  L e a de r  M a n u a l  Pa ge 6 



•    Y o u  ha v e a st r o n g  c o m m i t m e n t  t o  p r o te c t i n g  t he w i l d e r ness en v i r o n m e n t  so t ha t i t  
w i l l  b e a va i l a b l e f o r  ge ne ra t i o ns t o  c o m e. 

•    Y o u  en j o y  t he c ha l l e n ge an d  re w a r ds o f  l ea de rs h i p. 
•    Y o u  a re o pe n-m i n d e d  an d t o l e ra n t  o f  f ee d ba c k. 
•    Y o u  a re c o m m i t t e d  t o c o n t i n u i n g  se l f-i m p r o v e m e n t  o f  te c h n i ca l  an d l ea de rs h i p  s k i l l s.
•    A n d  y o u  ha v e st r o n g  tea m  l ea de rs h i p  an d c o m m u n i c a t i o n  s k i l l s. 

But DO NOT Become a Trip Leader If…
•    Y o u  ha v e so m e t h i n g  t o  p r o v e.
•    Y o u  d o n ’ t  ta ke c o ns t r u c t i v e  c r i t i c i s m  w e l l. 
•    Y o u  a re n o t  o pe n  t o  l ea r n i n g  ne w  s k i l l s – y o u  a l r ea d y  k n o w  e ve r y t h i n g  t he re i s t o  

k n o w. 
•    Y o u  a re l o o k i n g  f o r  a da te. 
•    Y o u  w a n t  t o  be t he he r o. 
•    Y o u  w a n t  t o  p r o v e y o u r  c l i m b i n g/sk i i n g/h i k i n g  p r o w ess. 
•    Y o u  ha v e a need t o  sh o w-o f f . 
•    Y o u  w a n t  t he ad u l a t i o n  o f  o t he rs. 

 

A Trip Leader's Responsibilities 

S o w h a t  d oes be i n g  a T o r o n t o  Sec t i o n  T r i p  L e a de r  u l t i m a t e l y  en ta i l?

•   D e v e l o p i n g  a l l  aspec ts o f  a t r i p  p l a n, i n c l u d i n g  o b j e c t i v es, r o u tes, ac ce p ta b l e n u m be r  o f  
pa r t i c i p a n ts, re q u i r e d  e x pe r i e n ce, f i t n ess, q ua l i f i c a t i o ns an d  eq u i p m e n t, l o g i s t i cs, c os t 
sha r i n g  , t r i p  r u l es an d o t he r f a c t o rs [See A p p e n d i x  F]

•   See k i n g  t r i p  ap p r o v a l  f r o m  t he A c t i v i t i es C h a i r  an d  t he B o a r d

•   A d v e r t i s i n g  an d  p r o m o t i n g  t he t r i p  an d resp o n d i n g  t o  en q u i r es f r o m  m e m be rs

•   A s sess i n g  t he su i t a b i l i t y  o f  p o te n t i a l  p a r t i c i p a n ts' e x pe r i e n ce, t ra i n i n g, e x pe r t i se, f i t n ess, 
eq u i p m e n t  an d  pe rs o na l  c o m pa t i b i l i t y  w i t h  t r i p  o b j e c t i v es an d  tea m  c o m p os i t i o n  an d 
accep t i n g  o r  re j e c t i n g  ap p l i c a t i o ns t o  j o i n  a t r i p  

•   P re pa r i n g  an e me r ge n c y  p l a n an d  ens u r i n g  t he ap p r o p r i a te sa fe t y  eq u i p m e n t  i s a va i l a b l e

•   M a n a g i n g  t he t r i p   i n  a c o nse r v a t i v e m a n ne r an d  m a na g i n g  an y  e me r ge n c i es o r  i n c i de n ts 
as w e l l  as re p o r t i n g   t he m  i n  ac c o r da n ce w i t h  C l u b  p o l i c y

•   C h a n g i n g  t r i p  p l a ns be f o r e o r  d u r i n g  a t r i p  i n  t he i n te res ts o f  sa fe t y, t r i p  en j o y m e n t, t r i p  
pa r t i c i p a n t  i ss ues, l o g i s t i cs o r  o t he r f a c t o rs an d  c o m m u n i c a t i n g  t he m  e f f e c t i v e l y  e ve n i n  
t he f a ce o f  c o n t r o v e rs y  f r o m  pa r t i c i p a n ts

•   M a n a g i n g  t he t r i p ’s f i n a n ces an d  re p o r t i n g

• A s k i n g, o r  re q u i r i n g, i f  ne cessa ry, pa r t i c i p a n ts t o  re f r a i n  f r o m  ac t i v i t y  w h i c h  i s c o n t r a r y  
t o  c l u b  p o l i c y  , t he l a w,  h u m a n  r i g h ts, o r  t ha t i s en v i r o n m e n t a l l y  i r res p o ns i b l e, d i s r u p t i v e 
o f  t he t r i p, ha rass i n g  o r  da n ge r o us t o   t he mse l v es o r  f e l l o w  pa r t i c i p a n ts, o r   t h r ea te n i n g  t o  
t he C l u b ’s re p u ta t i o n

• B e i n g  re ce p t i v e t o c r i t i c i s m  an d f ee d bac k  

• S h o w i n g  g o o d  j u d g m e n t  i n  adap t i n g  “bes t p ra c t i c es” as o u t l i n e d  i n  t he c o m pa n i o n  T r i p  
L e a de rs G u i d e l i n es d o c u m e n t  
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• C o m m u n i c a t i n g  e f f e c t i v e l y  w i t h  t he t r i p  pa r t i c i p a n ts an d o t he r C l u b  v o l u n tee rs

S o  i f  y o u  t h i n k  y o u  ha v e t he bas i c  re q u i r e m e n t  an d w o u l d  l i k e  t o be c o m e a q ua l i f i e d  T r i p  l ea de r 
c o n ta c t t he L e a de rs h i p  o r  A c t i v i t i es C h a i rs (l ea de rs h i p @ a l p i ne c l u b t o r o n t o.ca o r  
ac t i v i t i es @a l p i n e c l u b t o r o n t o. ca).  T h e y  w i l l  a ns we r  y o u r  q ues t i o ns ab o u t  w h a t  i s i n v o l v e d  an d 
p r o v i de f u r t h e r g u i d a n ce o n  t he m e n t o r i n g  an d t ra i n i n g  sup p o r t  a va i l a b l e.   

A QUICK START GUIDE FOR NEW TRIP LEADERS 
 

Introduction 

C o n g r a t u l a t i o ns o n  m a k i n g  t he de c i s i o n  t o  be c o m e an A C C  T o r o n t o  Sec t i o n  T r i p  L e a de r  an d  b i g  
T h a n k  Y o u  o f  be ha l f  o f  t he Sec t i o n.  T r i p  L e a de rs a re a t t he c o re o f  o u r  Sec t i o n. T h e y  ens u re t ha t 
w e  a l l  “ge t o u t  t he re” as m u c h  as w e  ca n an d, as u n pa i d  v o l u n t ee rs, t he y  d o na te t he i r  t i m e, 
ene r g y  an d e x pe r t i se t o  p l a n, o r ga n i ze an d  i m p l e me n t  t r i ps f o r  t he be ne f i t  o f  o t he rs. 

W e  k n o w  t h i s i s a l l  a b i t  i n t i m i d a t i n g.  W e  w e r e t he re o u rse l v es a f e w  y ea rs ag o  b u t  w e  k n o w  y o u  
w i l l  d o  w e l l. T h i s g u i de i s de v o t e d t o  he l p  m a k e t h i s p r o cess eas ier.

T h i s sec t i o n  o f  t he T r i p  L e a de r  m a n ua l  l a y s o u t  t he ste ps i n v o l v e d  i n  p l a n n i n g, o r ga n i z i n g  an d  
r u n n i n g  a t y p i c a l  c l u b  da y  t r i p  - be i t  c l i m b i n g, h i k i n g, o r  s k i i n g.  S o me t r i ps w i l l  b e m o r e o r  l ess 
c o m p l i c a te d t ha n w h a t  i s desc r i b e d  he re.

F o r  e xa m p l e, a re t u r n  t r i p  t o  a l o ca l  c l i m b i n g  c ra g f o r  t he u m p t ee n t h  t i m e  can be q u i t e st ra i g h t  
f o r w a r d. a da y  t r i p  u p  a t ra i l-l ess pea k  i n  t he A d i r o n da c ks , h o w e v e r, can be q u i t e se r i o us an d  
c ha l l e n g i n g. T h e  t o o l s y o u  f i n d  he re w i l l  be v a l ua b l e i n  e i t he r case. 

L a t e r  o n  i n  t he m a n ua l  w e  w i l l  p r o v i d e t he “ f i n e p r i n t ” - t he de ta i l s o n  c l u b  p o l i c i es an d sta n da r d  
p ra c t i c es. 

 Y o u  w i l l  a ls o f i n d  ac t i v i t y-spec i f i c  i n f o r m a t i o n  f o r  eac h ca te g o r y  o f  c l u b  t r i p  o f f e r e d b y  A C C  
T o r o n t o  Sec t i o n  i n  t he c o m pa n i o n  T r i p  L e a de r G u i d e l i n es d o c u m e n t.  S o, l e t ’s ge t sta r te d. 
 

Trip Planning 

•              T h e  f i r s t s tep i s t o  c o m e u p  w i t h  a t r i p  c o n ce p t.  I n i t i a l l y, m a k e i t  a n ac t i v i t y, l o c a t i o n  an d  
r o u te w i t h  w h i c h  y o u  a re w e l l  f a m i l i a r. S ta r t w i t h  eas y  t r i ps an d w o r k  u p  t o  m o r e ad v e n t u r eso m e  
o u t i n g s as y o u  ga i n  e x pe r i e n ce.  

•              I f  y o u  a re u n f a m i l i a r  w i t h  t he a rea i n  w h i c h  y o u r  ac t i v i t y  w i l l  ta k e p l a ce, y o u  sho u l d  
f a m i l i a r i z e y o u r  se l f  w i t h  i t  i n  ad v a n ce o f  t he ac t i v i t y  t h r o u g h  g u i d e b o o k s, m a ps, 
c o m m u n i c a t i n g  w i t h  o t he rs w h o  ha v e bee n t he re o r  b y  ac t ua l l y  sc o u t i n g  o u t  t he a rea.

•              A  s i m i l a r  ap p r oa c h  sh o u l d  be ta ke n  i f  y o u  a re l ea d i n g  a ne w  o r  u n f a m i l i a r  ac t i v i t y.
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•              D e te r m i n e y o u r  t r i p  d i f f i c u l t y/c lass i f i c a t i o n  (i.e. A , B  o r  C ;  re f e r  t o t he T r i p  C l ass i f i c a t i o n  
M a t r i x  f o r  de ta i l s) . Fee l  f r ee t o  so l i c i t  i deas f r o m, an d  b o u n ce p r o p osa ls o f f , e x pe r i e n ce d T r i p  
L e a de rs.  T h e y  w i l l  be m o r e t ha n ha p p y  t o  ass is t.  Y o u  m a y  a ls o be ab l e t o  ta l k  o ne o f  t he m  i n t o  
be i n g  y o u r  m e n t o r  w h i l e  y o u  l ea r n  t he r o pes. 

•              Se le c t a da te f o r  t he t r i p  an d, pe r ha ps, an a l te r na t i v e i n  t he ad v e n t  o f  ba d w e a t her. 
•              H a v e  a g o o d  i dea o f  w h a t  y o u  e x pe c t f r o m  pa r t i c i p a n ts i n  te r ms o f  f i t n ess, e x pe r i e n ce, 

s k i l l  l e v e l, eq u i p m e n t, t ra i n i n g, e t c. (shou l d  be re l e v a n t  t o  t he t r i p  c lass i f i c a t i o n).  D o n ’ t  hes i ta te 
t o  see k  ad v i c e f r o m  e x pe r i e n ce d l ea de rs. 

•              C a re f u l l y  c o ns i de r t he n u m be rs o f  pa r t i c i p a n ts y o u  w i l l  be c o m f o r t a b l e l ea d i n g  o n  t h is 
v e n t u r e.  S ma l l  g r o u ps a re m o r e m a n a geab le i n  t he be g i n n i n g  an d eas ie r o n  t he en v i r o n m e n t. 
S o m e ac t i v i t i es ha v e spec i f i c  re c o m m e n da t i o ns o n  g r o u p  s i ze (see t he T r i p  L e a de r G u i d e l i n es). 
A d d i t i o n a l l y, so me l a n d  m a n a ge rs su c h as N a t i o na l, P r o v i n c i a l  o r  S ta te pa r ks ha v e g r o u p  s i ze 
l i m i t a t i o ns. 

•              E ns u re y o u  w i l l  ha v e a su f f i c i e n t  n u m be r  o f  e x pe r i e n ce d ass is ta n ts f o r  t he re q u i r e d  
" lea de r/pa r t i c i p a n t" ra t i o, i f  g u i de l i n es spec i f y  t h i s.  E v e n  i f  t he re i s n o  spec i f i c  g u i da n ce, i t  w i l l  
be reassu r i n g  t o  ha v e so me e x pe r i e n ce d, f a m i l i a r  f a ces i n  t he g r o u p. 

•              C o ns i de r en l i s t i n g  t he he l p  o f  a c o-l ea der.  M a n y  e x pe r i e n ce d T r i p  L e a de rs sta r t  f r o m  t ha t 
p o i n t  – ge t t i n g  a t r us te d c o-l ea de r o n  b oa r d  – an d t he n p r o ceed f r o m  t he re. 

•              C o ns i de r w h a t  essen t i a l  i t e ms o f  pe rs o na l  an d g r o u p  gea r w i l l  b e ap p r o p r i a te.  D o  y o u  
an t i c i p a te us i n g  so me sec t i o n  gea r? 

•              I s t he re a nee d f o r  p re-t r i p  f i t n ess o r  te c h n i c a l  s k i l l  re f res he r t ra i n i n g? 
•              C o ns i de r f i n a n c i a l  m a t t e rs e.g. en t r y  f ees, ca m p i n g  f ees, h o te l  o r  h os te l  ac c o m m o da t i o n, 

re n ta l  gea r e t c. W o u l d  a n o n-re f u n da b l e de p os i t  b e re q u i r e d?

•              A d d i t i o n a l  t r i p  c o ns i de ra t i o ns:
 T r a ns p o r t a t i o n: ca r p o o l i n g, c os ts,  d r i v i n g  t i m e  ,pa r k i n g, sh u t t l e t i m es, pa r k/area f ees 

an d res t r i c t i o ns,  car, v a n  o r  b us re n ta ls, t o l l s
 G u i d e o r  i ns t r u c t o r  c os ts, i ns u ra n ce c o v e ra ge, q ua l i f i c a t i o ns,  e x pe r i e n ce, re f e re n ces, 

r i s k  m a na ge m e n t  p l a ns
 D a y l i g h t, t u r na r o u n d, ca m p i n g  t i m es
 F o o d, w a t e r su p p l i es
 Seaso na l  c o n d i t i o ns
 B a i l  o u t  /al te r na te r o u tes
 W as te m a na ge m e n t
 L o c a l  e me r ge n c y  se r v i c es an d  p h o ne n u m be rs
 C a n ce l l a t i o n  p o l i c y

•              C o ns i de r h o w  y o u  w o u l d  ha n d l e an acc i de n t.  P re pa re an e me r ge n c y  p l a n. C a n  y o u  
e x pe c t ce l l  p h o ne c o v e ra ge?  I f  n o t, h o w  w o u l d  y o u  ha n d l e c o m m u n i c a t i o ns i n  an e me r ge n c y? 
D o  y o u  need t o  d o  so me m o r e resea r c h  ab o u t  t he a rea o f  t he p r o p osed t r i p? W h o  sh o u l d  y o u  
ad v i se as t o  w h e re y o u  a re g o i n g, w h a t  y o u  a re d o i n g  an d  w h e n  y o u  w i l l  b e ba c k?

•              F i n a l l y  w h e n  y o u  ha v e g o t  a g o o d  ha n d l e o n  y o u r  p l a n, d ra f t  u p  an o u t l i n e [See A p p e n d i x  
F  o r  use o ne o f  t he T r i p  D es c r i p t i o n s o n  t he Sec t i o n’s C a l e n da r  o n  t he w e bs i t e]. I f  y o u r  t r i p  
re q u i r es t he pa y m e n t  o f  a n o n-re f u n da b l e de p os i t, s ta te t he a m o u n t  an d  da te i t  m u s t  be re ce i v e d  
b y, an d p o i n t  o u t  t ha t n o  o ne’s p l a ce i s g ua ra n tee d u n t i l  t he de p os i t  h as bee n rece i v e d.

•              T h e n  c o n t a c t t he A c t i v i t i es C h a i r  (Ac t i v i t i es @a l p i ne c l u b t o r o n t o.ca).The C h a i r  i s 
res p o ns i b l e  f o r  see k i n g  ap p r o v a l  o f  t he t r i p  f r o m  t he T o r o n t o  Se c t i o n ’s B o a r d  an d see i n g  t ha t t he 
t r i p  i s p os te d o n  t he Sec t i o n’s C a l e n da r b y  t he C a l e n da r C o o r d i n a t o r  
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•              T h e y  m a y  d i s c uss de ta i l s w i t h  y o u, pe r ha ps su g ges t c ha n ges an d, i f  y o u r  t r i p  i s ac cep te d, 
p u b l i s h  t he n o t i ce i n  t he e-l e t t e r  an d  o n  t he w e b  s i te.

•              I n  c o m m u n i c a t i n g  ab o u t  an ac t i v i t y  an d i t s re l a t i v e d i f f i c u l t y, w r i t i n g  an ac t i v i t y  
an n o u n ce m e n t, p r o v i d i n g  i n f o r m a t i o n  t o  pa r t i c i p a n ts, desc r i b i n g  t he m ee t i n g  p l a ce an d t i m e, an d  
de ta i l i n g  t he ca n ce l l a t i o n  p r o ce d u res - st r i v e t o  be ac c u ra te, c o m p l e te, c o n c ise an d  c l ear.

•              T r i p  l ea de rs sh o u l d  be ce r ta i n  t o  c o m m u n i c a te t he ac t i v i t y  p l a n, g u i de l i n es an d  sa fe t y  
p r o ce d u res t o  t he pa r t i c i p a n ts as w e l l  as t he pa r t i c i p a n ts’ res p o ns i b i l i t i es be f o r e t he ac t i v i t y  
be g i ns.

•    D u r i n g  t he ac t i v i t y  t he T r i p  L e a de rs sho u l d  c l ea r l y  c o m m u n i c a te t o  t he pa r t i c i p a n ts an y  
c ha n ges m a d e o n  t he “ f l y ”.

•              D e pe n d i n g  o n  t he n o v e l t y  an d c o m p l e x i t y  o f  t he t r i p, an t i c i p a te m a n y  e ma i l  an d  p h o ne 
en q u i r i es f r o m  i n te res te d m e m be rs o n ce t he e ve n t  i s p u b l i c i z e d. 

Screen Trip Participants 

•              S u i t a b l e sc ree n i n g  o f  p r os pec t i v e pa r t i c i p a n ts has a b i g  i m p a c t  o n  t he l i k e l i h o o d  o f  
suc cess o r  p r o b l e m s i n  t he f i e l d.  A s  T r i p  L e a der, y o u  ha v e f u l l  a u t h o r i t y  t o  sc ree n pa r t i c i p a n ts as 
y o u  see f i t  b u t  y o u  m u s t  m a k e de c is i o ns o b j e c t i v e l y  an d  w i t h o u t  pe rs o na l  b i as.

•    L e a de rs m a y  n o t  e x c l u d e pe rs o ns f r o m  an ac t i v i t y  o n  t he bas is o f  ra ce, re l i g i o n, c o l o u r, 
na t i o na l  o r i g i n, ge n de r, se x ua l  p re f e re n ce, m a r i t a l  s ta t us, age (excep t m i n o rs), o r  p h y s i ca l  
d i sa b i l i t y  t ha t ca n be reaso na b l y  ac c o m m o da te d o n  t he p r o p osed ac t i v i t y. 

•              R e m e m be r  pa r t i c i p a n ts ha ve t r i p  resp o ns i b i l i t i es as w e l l  a n d y o u  w i l l  b e re q u i r e d t o  
re m i n d  t he m  o f  so me o f  t he m  e i t he r be f o r e an d/o r d u r i n g  t he t r i p. 

 Pa r t i c i p a n ts m u s t  ac k n o w l e d ge t h r o u g h  s i g n i n g  o f  t he W a i v e r  t he r i s ks i n v o l v e d  i n  an 
ac t i v i t y  (see be l o w)

 Pa r t i c i p a n ts m u s t  i n f o r m  t r i p  l ea de rs be f o r e o r  o n  a t r i p  o f  t he i r  a b i l i t y  an d  o r  w i l l i n g n ess 
t o  c o n t i n u e w i t h  an ac t i v i t y.

 Pa r t i c i p a n ts a re e x pe c te d t o f a c i l i t a t e p os i t i v e g r o u p  i n te ra c t i o ns 
 Pa r t i c i p a n ts a re e x pe c te d t o c o n d u c t  t he mse l v es i n  m a n ne r  t ha t i s c o ns is te n t w i t h  “ L ea ve 

N o  T r a ce” en v i r o n m e n t a l  a n d  c o nse r v a t i o n  p r i n c i p l es an d l o ca l  a rea re g u l a t i o ns. 
 Pa r t i c i p a n ts ha v e a resp o ns i b i l i t y  t o  i n f o r m  y o u  an y  p re e x i s t i n g  hea l t h  c o n d i t i o ns.
 Pa r t i c i p a n ts a re e x pe c te d t o pa y  a l l  ag ree an d  u ne x pe c te d c os ts.
 Pa r t i c i p a n ts’ eq u i p m e n t  nee ds t o be i n  g o o d  o r d e r an d ap p r o p r i a te t o  t he ac t i v i t y.
 Pa r t i c i p a n ts m u s t  n o t  b rea k  T H E  L A W!
 Pa r t i c i p a n ts a re e x pe c te d t o be ha ve ap p r o p r i a t e l y.

•              H e r e a re so me q ues t i o ns t o   a ls o c o ns i de r as k i n g:

 A r e  y o u  an A C C  m e m b e r? W h a t  i s y o u r  m e m be rs h i p  n u m be r?
 H o w  m u c h  re l e v a n t  e x pe r i e n ce d o  y o u  ha v e?
 D o  y o u  ha v e an y  m e d i c a l  c o n d i t i o ns w e  sho u l d  be a w a re o f? (You need t o  k n o w     i f  

so m e o ne ca r r i es an ep i-pe n, hea r t m e d i c a t i o n  et c. an d so d oes at l eas t o ne o t he r 
i n d i v i d u a l  i n  t he g r o u p, pe r ha ps y o u r  c o-l ea der. T h i s i n f o r m a t i o n  t h o u g h  m u s t  a t t he sa me 
t i m e  be k e p t  c o n f i d e n t i a l.)

 H a v e  y o u  ta ke n  an y  o u t d o o r/c l i m b i n g  c o u rses?
 H a v e  y o u  ta ke n  an y  F i r s t A i d  c o u rses?
 W h a t  eq u i p m e n t  d o  y o u  ha v e? B e  spec i f i c
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•              D o n ’ t  hes i t a te t o c o n t a c t o t he r t r i p  l ea de rs w h o  p re v i o us l y  l e d  a pa r t i c i p a n t  be f o r e.
•              I f  a p o te n t i a l  pa r t i c i p a n t  has n o t  p re v i o us l y  bee n o n  an y  sec t i o n  t r i p  c o n ta c t t he m  t o 

d i s c uss t he i r  e x pe r i e n ce

•              See A C C  P o l i c i es f o r  dea l i n g  w i t h  n o n-Sec t i o n  m e m be rs, m i n o rs, pe ts an d  o t he r spec i a l  
cases o r  s i t u a t i o ns. 

•              P l ease be a wa re t ha t t he T o r o n t o  Sec t i o n  a l l o w s  n o n-m e m be r  pa r t i c i p a t i o n  o n  a o ne-t i m e  
bas is o n l y  (i.e. o ne da y  t r i p) b u t  p r i o r i t y  i s a l w a y s g i v e n  t o  A C C  m e m be rs w h e n  t he re i s h i g h  
de m a n d  f o r  a t r i p. A C C  m e m be rs f r o m  o t he r sec t i o ns ac r oss t he c o u n t r y  a re a l w a y s w e l c o m e  o n  
o u r  t r i ps i f  space a l l o w s.

•              I f  t he n u m be r  o f  m e m b e rs i n te res te d i n  y o u r  t r i p  be g i ns t o  e x ceed y o u r  sta te d m a x i m u m, 
set u p  a w a i t i n g  l i s t.  Pe o p l e ca n be f i c k l e.  L a s t  m i n u t e c ha n ges a re a c o m m o n  o c c u r r e n ce. 

Event Co-ordination 

•              A b o u t  1-2 w ee ks i n  ad va n ce, sen d pa r t i c i p a n ts t he t r i p  de ta i l s b y  e ma i l : 
 E v e n t  l o g i s t i cs i.e. m ee t i n g  t i m e  &  p l a ce, t ra ns p o r t a t i o n, ac c o m m o d a t i o n, m ea ls, e t c.

 G ear, c l o t h i n g  an d  sup p l i es ap p r o p r i a t e f o r  t he t r i p  

 I n c l u d e a l i n k  t o  t he c o p y  o f  t he w a i v e r  o n  t he N a t i o na l  A C C  w e bs i t e.  A s k  pa r t i c i p a n ts t o  
rea d i t  an d be p re pa re d s i g n  i t  i n  f r o n t  o f  y o u, as w i t n ess, a t t he m ee t i n g  p l a ce an d  
p rese n t i n g  a v a l i d  m e m be rs h i p

 T h e  t r i p  l ea de r w i l l  w i t n ess t he pa r t i c i p a n ts’ s i g n i n g  t he i r  w a i v e rs. 

 I f  t he t r i p  i s i n  t he U S, re m i n d  pa r t i c i p a n ts t o b r i n g  su i ta b l e i d e n t i t y  d o c u m e n ts. 

 A s k  pa r t i c i p a n ts t o  p r o v i d e pe rs o na l  de ta i l s (e.g. e me r ge n c y  c o n ta c t, hea l t h  sta t us, a l l e r g y  
i n f o r m a t i o n, f o o d  res t r i c t i o ns, e t c.) 

 I f  ap p r o p r i a te, a r ra n ge t o  p i c k  u p  w h a t e v e r  c l u b  gea r y o u  nee d.  C h e c k  w i t h  R o c k  
C l i m b i n g  c o o r d i na t o r  f r o m  A p r i l  t o  N o v e m ber, an d  I c e C l i m b i n g  c o o r d i n a t o r  f r o m  
D e c e m be r  t o  M a r c h  as re q u i r e d.

•              I n  t he da y s be f o r e t he t r i p: 
 R e v i e w  t he w e a t he r f o r e cas t an d  g i v e  a re m i n d e r  ab o u t  t he w a i v e r
 1-2 da ys be f o r e t he t r i p  - a f i n a l  "G O, N O-G O "  de c i s i o n  an d  an y  l as t m i n u t e de ta i l s.
 I f  i t  i s a N o-G o  n o t i f y  ap p r o p r i a te c o o r d i na t o r  an d  C a l e n da r  C o o r d i na t o r  A S AP.

At the Meeting Place and/or Trailhead  

•              M a k e  i n t r o d u c t i o ns a m o n gs t t he g r o u p  an d  c o n f i r m  t he f i n a l  n u m be r  o f  pa r t i c i p a n ts.
•               P r o v i d e an o v e r v i e w  o f  t he ac t i v i t y  an d  e x pec ta t i o ns (ob je c t i v e an d su b j e c t i v e  da n ge rs, 

t i m e, r o u te, w e a t he r, e t c.) 
•              B r i e f  pa r t i c i p a n ts o n  ac t i v i t y-spec i f i c  sa fe t y  ha za r ds an d sa fe t y  p r o ce d u res.  F o r  a 

c l i m b i n g  t r i p  t h i s w o u l d  i n c l u d e a reas o f  o b j e c t i v e  ha za r ds w h e re he l m e ts a re t o  be w o r n.  F o r  a 
h i k i n g  o r  s k i i n g  t r i p, i t  c o u l d  i n c l u de d i s c uss i o n  o f  t he r o u te an d t he an t i c i p a te d c ha l l e n ges.  

E x p l a i n i n g  t he " w h y " be h i n d  a des i re d  c o u rse o f  ac t i o n  i s a l w a y s he l p f u l. 

•              I n  w i n t e r  b u d d y  pe o p l e f o r  f r os t b i t e c hec k s,
•              R e v i e w  t he r u l es/gu i de l i n es t o i l e t i n g, en v i r o n m e n t a l  c o ns i de ra t i o ns, t ra i l  o r  h u t  e t i q ue t t e.
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•              Es ta b l i s h  r o l es an d d u t i es o f : L e a der, c o-l ea der, s wee p, et c. an d  ens u re t ha t t he y  a re 
m a na ge d ap p r o p r i a t e l y.

•              E ns u re a l l  pa r t i c i p a n ts rea d t he t r i p  w a i v e r p r i o r  t o t he t r i p  an d  ha ve t he m  s i g n  a c o p y  i n  
f r o n t  o f  y o u.  C o l l e c t  an d  re ta i n  t he s i g ne d w a i v e rs i n  a sa fe an d access i b l e p l a ce w i t h  y o u, an d  
ens u r i n g  t ha t t he y  a re a va i l a b l e i f  y o u  as l ea de r a re i n j u r e d.

•              R e v i e w  t he pa r t i c i p a n ts’ pe rs o na l  de ta i l s (e.g. e me r ge n c y  c o n ta c t, hea l t h  sta t us, a l l e r g y  
i n f o r m a t i o n  et c.) an d ens u re t he y  a re w i t h  y o u  i n  a sa fe an d access i b l e p l a ce w h i l e  o n  t he t r i p  an d  
ens u re t ha t t he y  a re a va i l a b l e i f  y o u  as l ea de r a re i n j u r e d. 

•              A t  t he sa me t i m e  be ce r ta i n  t o  respec t t he p r i v a te na t u r e o f  t h i s i n f o r m a t i o n.
•              E ns u re t ha t y o u  ha ve a c o p y  o f  t he I n c i d e n t  F o r m  (see A C C   P o l i c y  Sec t i o n).
•              C h ec k  pe rs o na l  an d g r o u p  gear, sa fe t y  eq u i p m e n t  (fi rs t a i d  k i t, w a l k i e ta l k i e, w h i s t l e, v h f, 

e t c. as ap p r o p r i a te.
•              E ns u re i n d i v i d ua l s ha v e ap p r o p r i a te m e d i c a t i o n  (car r y  so m e su ga r), f o o t w ea r an d  f o o t  

ca re i n  p l a ce.
•              E ns u re t ha t y o u  an d t he pa r t i c i p a n ts ha v e t he ap p r o p r i a te pe r m i t s , e t c.
•              F i n a l  c hec k  o f  w e a t he r an d seaso na l  c o n d i t i o ns.
•              C o n f i r m  e me r ge n c y  p r o ce d u res an d re m i n d  t he pa r t i c i p a n ts o f   ap p r o p r i a te r u l es an d  

be ha v i o u r  a t t he t ra i l h ea d an d  t h r o u g h o u t  t he t r i p
•              E ns u re t ha t t he g r o u p  o r  g r o u ps sta y  t o ge t he r
•              C o m p l e te ap p r o p r i a t e sa fe t y  c hec k s (.e.g. beac o ns, e t c.)

 

At the Activity Location or Along the Route 
•              E n ga ge o t he r e x pe r i e n ce d pa r t i c i p a n ts t o  ass is t w i t h  su pe r v i s i n g  t he ac t i v i t y.  D o n ' t  l ose 

s i g h t  o f  t he b i g  p i c t u r e.  Y o u  a re res p o ns i b l e f o r  o v e ra l l  su pe r v i s i o n. 

•              C o ns ta n t l y  c he c k  o n  t he c o n d i t i o n  o f  t he pa r t i c i p a n ts an d  t he i r  c o m m i t m e n t  t o  c o n t i n ue.

•              W h e r e c i r c u m s ta n ces pe r m i t, m e n t o r  l ess-e x pe r i e n ce d pa r t i c i p a n ts o n  p r o pe r  te c h n i q ue. 
•              B y  m o n i t o r i n g  pa r t i c i p a n ts, w e a t her, t i m e  o f  da y  an d  c o n d i t i o ns, de te r m i n e an 

ap p r o p r i a te t i m e  t o  w r a p  u p  t he e ve n t. 

•              D o n ’ t  ge t so f o c usse d o n  y o u r  res p o ns i b i l i t i es t ha t y o u  f o r g e t t ha t t he p u r p ose o f  t he 
w h o l e e xe r c ise i s f o r  e ve r y o n e t o  ha v e a g o o d  t i m e.  T h a t  i n c l u des y o u! 

Post-Trip 

•              N o t i f y  ap p r o p r i a t e A c t i v i t y  C o o r d i na t o r  o f  t he o u t c o m e  o f  t he t r i p. Sen d  a re p o r t  t o  t he 
A c t i v i t i es C h a i r  t he w e e k  f o l l o w i n g  t he e ve n t  set t i n g  o u t  t he n u m be r  o f  pa r t i c i p a n ts, f ee d ba c k, 
f u t u r e sug ges t i o ns, an d  an y  o t he r pe r t i n e n t  i n f o r m a t i o n.

•              Pass s i g ne d w a i v e rs a l o n g  t o t he A c t i v i t i es C h a i r  a t t he sa me t i m e.
•              C l ea n an d  re t u r n  c l u b  gea r t o  t he R o c k  o r  I c e c o o r d i na t o r  an d  re p o r t  a n y  da ma ge o r  l os t 

eq u i p m e n t
•              I f  an e me r ge n c y  o r  o t he r i n c i de n t  o c c u r r e d ap p l i ca b l e su b m i t  i n c i de n t  r e p o r t  t o  t he 

A c t i v i t i es C h a i r  A S AP.
•              E n c o u ra ge pa r t i c i p a n ts t o  su b m i t  a t r i p  re p o r t  a n d/or p h o t os t o  t he e-l e t t e r/we bs i te e t c. 
•              Se t t l e f i n a n c i a l  m a t t e rs (if r e q u i r e d)

 

A C C  O t t a w a  T r i p  L e a de r  M a n u a l  Pa ge 1 2  



Conclusion 

C o n g r a t u l a t i o ns o n  a t r i p  w e l l  d o ne.  K i c k  u p  y o u r  f ee t an d re l a x.  N o w  t ha t y o u  ha v e an y  i dea o f  
w h a t ’s i n v o l v e d  i n  r u n n i n g  a t r i p  l e t’s ta ke so me t i m e  t o  l o o k  at w h o  i n  t he T o r o n t o  Se c t i o n  i s 
res p o ns i b l e f o r  T r i p  L e a de rs an d  w h a t  t he C l u b ’s P o l i c i es a re i n  de ta i l
 

TRIP LEADERSHIP ROLES &  RESPONSIBILITIES

A s  p re v i o us l y  n o t e d t r i p  ap p r o v a l s a re u l t i m a t e l y  t he resp o ns i b i l i t y  o f  t he B o a r d  o f  T h e  T o r o n t o  
Se c t i o n.  T r i p  L e a de rs a re re q u i r e d t o sub m i t  t he i r  T r i p  P r o p osa ls t o  t he C h a i r  o f  t he A c t i v i t i es 
C o m m i t t ee. T h e  C h a i r  i s res p o ns i b l e f o r  m a na g i n g  t he B o a r d  A p p r o v a l  p r o cess an d ens u r i n g  t ha t 
t he A c t i v i t y  i s p os te d o n  t he Sec t i o n  C a l e n da r  an d ad v e r t i se d t o  t he m e m be rs v i a  t he Sec t i o n’s 
e B u l l e t i n. T h e  L e a de rs h i p  C o m m i t t ee C h a i r  i s res p o ns i b l e f o r  t he de ve l o p m e n t  o f  T r i p  L e a de rs 
w i t h i n  t he Sec t i o n.

Se t o u t  be l o w  i s a b r i e f  desc r i p t i o n  o f  t he resp o ns i b i l i t i es o f  t he A c t i v i t i es an d  t he L e a de rs h i p  
C o m m i t t ees an d  a des c r i p t i o n  o f  t he T r easu re rs res p o ns i b i l i t i es assoc i a t e d w i t h  t r i p  l ea de rs h i p.

 Activities Committee 

T h e  A c t i v i t i es C o m m i t t ee o v e rsees a l l  aspec ts o f  t he Sec t i o n’s i n d o o r  an d o u t d o o r  ac t i v i t i es 
asso c i a te d w i t h  r o c k  an d  i ce c l i m b i n g, m o u n t a i nee r i n g  an d s k i i n g  i n c l u d i n g  t he ap p r o v a l  an d  
p os t i n g  o f  ap p r o v e d  ac t i v i t i es o n  t he Sec t i o n’s C a l e n dar.  

Leadership Committee

T h e  L e a de rs h i p  C o m m i t t ee o v e rsees a l l  aspec ts o f  l ea de rs h i p  de v e l o p m e n t, t ra i n i n g  an d t r i p  
sa fe t y. T h e  C o m m i t t ee p l a ns an d  i m p l e me n ts t ra i n i n g  c o u rses an d  c l i n i cs f o r  Se c t i o n  m e m be rs. 
T h i s i n c l u d es c o u rses g i v e n  b y  p r o f ess i o na l  i ns t r u c t o rs as w e l l  as i n f o r m a l  c l i n i c s o f f e re d b y  
Sec t i o n  m e m be rs w i t h  pa r t i c u l a r  s k i l l  a n d  e x pe r i e n ce i n  v a r i o us a reas.  I t  i s a ls o t he c o n t a c t p o i n t  
f o r  i n f o r m a t i o n  ab o u t  c o u rses o f f e r e d b y  A C C  N a t i o na l.

C o m m i t t ee ap p r o v es t ra i n i n g  subs i d i es f o r  e l i g i b l e t r i p  l ea de rs. T r a i n i n g  subs i d i es w i l l  be o f f e re d 
t o  t he f o l l o w i n g, i n  p r i o r i t y  o r de r: 

1)            T r i p  L e a de rs w i t h  an es ta b l i s he d t ra c k  re c o r d  o f  l ea d i n g  pas t c l u b  t r i ps 
2)            N e w  T r i p  L e a de rs w h o  m a k e  a c re d i b l e case f o r  l ea d i n g  f u t u r e c l u b  t r i ps 
3)            Sec t i o n  v o l u n t ee rs w i t h  an es ta b l i s he d t ra c k  re c o r d  o f  v o l u n t ee r i n g  f o r  t he c l u b  
4)            A c t i v e  Sec t i o n  m e m be rs w i t h  t he p o te n t i a l  t o be c o m e  f u t u r e T r i p  L e a de rs 

 
T r a i n i n g  subs i d i es a re p l a n ne d an d d i s c usse d b y  t he C o m m i t t ee an d a re i n c l u de d  i n  t he 
C o m m i t t ee’s an n ua l  b u d ge t. E a c h  su bs i d y  has a se t o f  de f i n e d c o n d i t i o n s t ha t ha v e t o  be m e t  i n  
o r d e r t o re ce i v e t he su bs i d y. T y p i c a l l y  r e c i p i e n ts o f  t ra i n i n g  su bs i d i es a re e x pe c te d t o  l ea d a 
n u m be r  o f  ac t i v i t i es a f t e r c o m p l e t i o n  o f  a t ra i n i n g  c o u rse t o  be c o m e e l i g i b l e f o r  t he subs i d y. 
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I f  re q u i r e d  t he L e a de rs h i p  c o m m i t t ee f o r m s a Sa f e t y  sub-c o m m i t t ee f r o m  i ts m e m be rs. T h e  sub-
c o m m i t t ee m a y  a ls o i n c l u de o t he r sec t i o n  m e m be rs. S u b-c o m m i t t ee re v i e w s  ac c i de n t  r e p o r ts an d  
m a k es rec o m m e n da t i o ns. 

Treasurer 

T r i p  L e a de rs n o r m a l l y  pe rs o na l l y  m a na ge da y  t r i p  e x pe nses. O n  l o n ge r t r i ps t r i p  l ea de rs w i l l  
o f t e n  ap p o i n t  so me o ne t o  ac t as a “t reasu r e r” an d  i n  ce r t a i n  cases t he Sec t i o n ’s T r easu re r has 
be c o m e i n v o l v e d.  A  p o l i c y  t ha t g o v e r ns T r i p  E x p e nse M a n a ge me n t  i s i n  de v e l o p m e n t.

TRIP ADMINISTRATION POLICIES 

A C C  t r i ps a re g o v e r ne d b y  a n u m be r  o f  A C C  N a t i o n a l  T r i p  A d m i n i s t ra t i o n  p o l i c i es:

• A C C  P o l i c y  o n  M i n o rs

• A C C  C us t o d i a l  G r o u ps

• A C C  E v e n ts i n  t he U S

• A C C  Pa r t i c i p a n t  P o l i c y

• A C C  L i a b i l i t y  W a v e r  A d m i n i s t ra t i o n,

• A C C  I n c i d e n t  M a n a ge m e n t  an d R e p o r t i n g  P o l i c y

• A C C  T r a v e l  i n  A v a l a n c he Te r r a i n  P o l i c y

T h e  m o s t  u p  t o  da te v e rs i o ns o f  a l l  re l e v a n t  p o l i c i es ca n be f o u n d  o n  T r i p  A d m i n i s t ra t i o n  pa ge 
an d e lse w h e re o n  t he N a t i o na l  s i t e. 

T h i s sec t i o n  he l ps w i t h  t he i n t e r p re ta t i o n  o f  t he p o l i c i es, b u t  b y  n o  m ea ns sh o u l d  be used as t he i r  
re p l a ce me n t. A l s o  i t  i s y o u  res p o ns i b i l i t y  t o ens u re t ha t y o u  a re u p  t o  da te o n  t he l a tes t c ha n ges 
an d ad d i t i o ns t o  C l u b  an d  Sec t i o n  A c t i v i t y  P o l i c y.
 

M INORS POLICY

T h e  A C C  be l i e v es t ha t c h i l d r e n  be ne f i t  f r o m  pa r t i c i p a t i n g  i n  ap p r o p r i a t e c l u b  ac t i v i t i es an d has 
estab l i s he d a c o m p r e he ns i v e p o l i c y  f o r  pe rs o ns u n de r t he age o f  m a j o r i t y.  A n y  T r i p  L e a de r  
c o n te m p l a t i n g  i n c l u d i n g  c h i l d r e n  i n  a c l u b  t r i p  sho u l d  f a m i l i a r i z e h i m/he rse l f  w i t h  t he p o l i c y  
w e l l  i n  ad v a n ce o f  t he t r i p  an d d i s c uss t he t r i p  p r o p osa l  w i t h  t he ap p l i c a b l e A c t i v i t y  C o o r d i n a t o r. 
I t  w o u l d  a ls o be ad v i sa b l e t o  see k  o u t  o t he r T r i p  L e a de rs w i t h  e x pe r i e n ce i n  t h i s a rea an d  t o  be 
i n f o r m e d  b y  t he i r  e x pe r i e n ce. 
 
H e r e a re h i g h l i g h ts o f  t he A C C  p o l i c y  re ga r d i n g  t he pa r t i c i p a t i o n  o f  m i n o rs i n  c l u b  e ve n ts: 

•         T h e  pa re n ts o f  m i n o rs sh o u l d  be en c o u ra ge d t o  pa r t i c i p a te i n  t he p r o p osed ac t i v i t y  i f  a t 
a l l  p oss i b l e o r  p ra c t i ca l.  I f  m i n o rs u n de r  t he age o f  1 2  y ea rs w i l l  b e pa r t i c i p a t i n g, t he t r i p  
l ea de r m u s t  i ns is t t he i r  p a re n t  o r  g ua r d i a n ac c o m pa n y  t he m  f o r  t he d u ra t i o n  o f  t he ac t i v i t y. 
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•         P r o pe r  pa re n t/gua r d i a n pe r m i ss i o n  f o r m s m u s t be c o m p l e te d.  Pa re n ts m u s t be i n f o r m e d  
o f  t he f u l l  n a t u re o f  t he ac t i v i t i es p r o p osed an d  t he assoc i a t e d r is ks.  A t  p rese n t, t he A C C  
d oes n o t  ha v e a spec i f i c  f o r m a t  f o r  t h is. 

•         R e l e v a n t  m e d i c a l  i n f o r m a t i o n  sho u l d  be ac q u i r e d i.e. a l l e r g i es an d  sens i t i v i t i es, 
m e d i c a t i o n, s i g n i f i c a n t  p h y s i ca l  c o n d i t i o n s, e t c. 

•         C o ns i de r w h e t he r  t he m i n o r  c o n ce r ne d has t he e x pe r i e n ce an d p h y s i ca l  ab i l i t y  t o  ha n d l e 
t he ac t i v i t i es p l a n ne d.  W h e r e p oss i b l e, i t  w o u l d  be he l p f u l  i f  m i n o rs c o u l d  be assessed o n  
eas ie r, sho r t e r  C l u b  o u t i n gs be f o r e ta k i n g  pa r t  i n  m a j o r  ac t i v i t i es. 

•         A d e q ua te supe r v i s i o n  i s e ve n m o r e essen t i a l  w i t h  m i n o rs t ha n w i t h  ad u l t s.  C o ns i de r w h a t  
w o u l d  be an ap p r o p r i a t e supe r v i s i o n  ra t i o. 

•         A l l  m a t t e rs re l a t i n g  t o  sa fe t y  m u s t  be m o r e c o nse r v a t i v e w h e n  m i n o rs a re i n v o l v e d. 
 
T h e  f u l l  A C C  p o l i c y  re ga r d i n g  pa r t i c i p a t i o n  o f  m i n o rs i n  c l u b  e ve n ts ca n be f o u n d  he re  .    I n  
pa r t i c u l a r, n o t e p r o v i s i o ns re ga r d i n g  t he s i g n i n g  o f  w a i v e rs. 
 

CUSTODIAL GROUPS POLICY

Pa r k s C a na da has es ta b l i s he d m a n da t o r y  p o l i c i es an d  re g u l a t i o ns f o r  "C us t o d i a l  G r o u ps" 
p l a n n i n g  w i n t e r  ba c k c o u n t r y  t ra v e l  i n  N a t i o n a l  Pa r ks.  T h ese p o l i c i es an d re g u l a t i o ns f o r  
c us t o d i a l  g r o u ps ha v e been ad o p te d b y  A C C  N a t i o n a l  an d  ap p l y  t o  A C C  Sec t i o n  t r i ps as w e l l.  A  
Pa r k s C a na da p u b l i c  i n f o r m a t i o n  pa c ka ge i s a va i l a b l e he re  .   

T r i p  L e a de rs p l a n n i n g  t ra ve l  i n  p o te n t i a l  a va l a n c he te r ra i n  m u s t  be f a m i l i a r  w i t h  t hese g u i de l i n es 
as w e l l  as t he A v a l a n c he Te r r a i n  E x p os u re S ca le (  A T E S  )  . 

O t h e r  pa r k s an d rese r v es ha v e spec i a l  p o l i c i es g o v e r n i n g  o u t d o o r  ac t i v i t i es. T h e  T r i p  L e a de r  an d 
t he pa r t i c i p a n ts a re res p o ns i b l e f o r  ens u re t ha t t he T r i p  A c t i v i t i es a re i n  c o m p l i a n ce.
 

EVENTS IN THE UNITED STATES POLICY

U S  c i t i z e ns an d  U S  res i de n ts w h o  a re A C C  m e m b e rs a re w e l c o m e t o pa r t i c i p a te i n  A C C  
N a t i o n a l  an d Sec t i o n  e ve n ts, w h i c h  ta ke p l a ce i n  C a na da. 
 
D u e  t o  l i a b i l i t y  i ns u r a n ce c o ns t ra i n ts, t he s i t ua t i o n  re ga r d i n g  A C C  e ve n ts w h i c h  ta k e p l a ce i n  t he 
U n i t e d  S ta tes i s m o r e c o m p l e x.  T h e  f o l l o w i n g  ta b l e (ver i f i e d  b y  A C C  N a t i o na l) spec i f i es t he 
A C C  l i a b i l i t y  i ns u ra n ce c o v e ra ge f o r  A C C  m e m be rs o n  o f f i c i a l  c l u b  e ve n ts i n  t he U S, de pe n d i n g  
o n  c i t i z e ns h i p  an d  res i de n c y.  M e m b e rs f a l l i n g  i n t o  ca te g o r i es w h i c h  a re n o t  c o v e re d b y  A C C  
l i a b i l i t y  i ns u r a n ce can n o t  pa r t i c i p a te i n  A C C  N a t i o n a l  o r  Sec t i o n  e ve n ts w h i c h  ta k e p l a ce i n  t he 
U S.  P l ease n o t e t ha t, i n  so me cases, t hese res t r i c t i o ns ap p l y  t o C a na d i a n  c i t i z e ns o r  d ua l  
C a na d i a n/US c i t i z e ns, de pe n d i n g  o n  res i de n c y. 
 
 

Liability Insurance Coverage for ACC Members on 
ACC National or Section Trips to the United States 
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Citizenship Residency Coverage 
C a na d i a n C a na da C o v e re d 

C a na d i a n U S  N o t  c o v e re d 

U S  C a na da C o v e re d 

U S  U S  N o t  c o v e re d 

D u a l  C a na d i a n/US C a na da C o v e re d 

D u a l  C a na d i a n/US U S  N o t  c o v e re d 

N e i t h e r  C a na d i a n  o r  U S  C a na da C o v e re d 

N e i t h e r  C a na d i a n  o r  U S  U S  C o v e re d 

 

PARTICIPANT POLICY –  SPECIAL NEEDS

O c cas i o na l l y, A C C  m e m be rs w i t h  spec i a l  nee ds w i l l  e n q u i r e ab o u t  s i g n i n g  u p  f o r  Sec t i o n  t r i ps. 
E a c h  case i s u n i q u e.  T h e  e x pe r i e n ce can be re w a r d i n g  t o  a l l  i n v o l v e d.  B e f o r e m a k i n g  de c is i o ns 
re ga r d i n g  pa r t i c i p a t i o n, t he T r i p  L e a de r  sh o u l d  d i s c uss t he m a t t e r  w i t h  t he ap p l i c a b l e A c t i v i t y  
C o-o r d i n a t o r  a t t he ea r l i es t p oss i b l e t i m e.  I t  w o u l d  a ls o be ad v i sa b l e t o  see k  ad v i c e f r o m  o t he r  
T r i p  L e a de rs w i t h  e x pe r i e n ce i n  t h i s a rea an d  t o  l ea r n  f r o m  t he i r  e x pe r i e n ce.   
 
L i m i t e d  e x pe r i e n ce has sh o w n: 

•              I t  w i l l  nee d t o  be de te r m i n e d  i f  t he na t u r e o f  t he t r i p  i s c o m pa t i b l e w i t h  t he m e m be r ’s 
spec i a l  nee ds o r  w h e t he r  reaso na b l e ac c o m m o da t i o ns can be m a d e t o t r i p  p l a ns t o  f a c i l i t a te 
pa r t i c i p a t i o n.  T h e  p r i m a r y  c o ns i de ra t i o n  i s t he sa fe t y  o f  a l l  c o n ce r ne d. 

•              B o t h  t he pa r t i c i p a n t  an d T r i p  L e a de r need t o  be rea l i s t i c  ab o u t  w h a t  i s ac h i e v a b l e. 
•              I t  w i l l  be ne cessa r y  t o  o b t a i n  c la r i t y  o n  re l e v a n t  m e d i c a l  i ss ues i n  ad v a n ce. 
•              A n t i c i p a te t ha t r o u t i n e t h i n gs, suc h  as gea r i n g  u p, m a y  p r o ceed m u c h  m o r e s l o w l y  t ha n  

n o r m a l.  I t  w i l l  be ap p r o p r i a t e t o  ass i g n  o ne o r  m o r e ass is ta n t l ea de rs t o  ass is t an d m o n i t o r  t he 
spec i a l  nee ds pa r t i c i p a n t. 

LIABILITY WAIVER AND INSURANCE POLICY
 

Liability Insurance 

T h e  A C C  has a c o m p re he ns i v e l i a b i l i t y  i ns u r a n ce p o l i c y  s i m i l a r  t o t he l i a b i l i t y  i ns u r a n ce m o s t  
h o m e o w n e r ’s ca r r y.  T h i s  l i a b i l i t y  i ns u ra n ce i s essen t i a l  t o  t he A C C 's ab i l i t y  t o  r u n  c l u b  t r i ps. 
T r i p  L e a de rs sh o u l d  be f a m i l i a r  w i t h  t he sc o pe an d ge ne ra l  c o v e ra ge o f  t he i ns u r a n ce p o l i c y. 
 
A s  an o v e r v i e w  o f  t he l i a b i l i t y  i ns u ra n ce p o l i c y : 

•              T h e  c o v e ra ge i s i n  p l a ce o n l y  w h e n  c l u b  m e m be rs a re en ga ge d i n  an o f f i c i a l  c l u b  ac t i v i t y  
o r  a re ac t i n g  o n  be ha l f  o f  t he c l u b. 
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•              A n  o f f i c i a l  ac t i v i t y  c o u l d  be an y  c l u b  ac t i v i t y  t ha t i s pa r t  o f  a Sec t i o n ’s o r  A C C  
N a t i o n a l ’s p u b l i s he d p r o g r a m. 

•              T h e  m a x i m u m  c o v e ra ge i s f i v e  m i l l i o n  d o l l a rs pe r i n c i d e n t  (inc l u d i n g  an y  l e ga l  c os ts 
a wa r d e d), su b j e c t t o a $5,000 de d u c t i b l e. 

•              Pa r t o f  A C C  m e m be rs h i p  d ues i s d i r e c te d t o  l i a b i l i t y  i ns u r a n ce c o v e ra ge. 
•              T h e  l i a b i l i t y  i ns u ra n ce p o l i c y  i s c o n t ra c te d f o r  b y  A C C  N a t i o na l  o n  be ha l f  o f  t he en t i r e 

c l u b, w h i c h  i n c l u des ac t i v i t i es r u n  b y  N a t i o n a l  an d  b y  Sec t i o ns. 

•              T h e  l i a b i l i t y  i ns u ra n ce p r o te c ts c l u b  o f f i c i a l s, T r i p  L e a de rs an d t r i p  pa r t i c i p a n ts f r o m  
l e ga l  c l a i m s  a r is i n g  f r o m  c l u b  ac t i v i t i es. 
 
I t  i s t o be n o t e d t ha t t he l i a b i l i t y  i ns u r a n ce p o l i c y : 

•              I s n o t  i n te n de d t o  pa y  an y  i n j u r e d  pa r t y 's m e d i c a l  e x pe nses d i r e c t l y. 
•              D o es n o t  ap p l y  t o  pe rs o na l  ac t i v i t i es b y  c l u b  m e m be rs i.e. w h e n  n o t  en ga ge d i n  an 

o f f i c i a l  C l u b  ac t i v i t y. 
 
D e t a i l s o n  t he A C C  l i a b i l i t y  i ns u ra n ce p o l i c y  ca n be f o u n d  he re  .   

Waiver Administration 

T r i p  w a i v e rs a re an i n t e g r a l  c o m p o ne n t  o f  t he c l u b 's l i a b i l i t y  i ns u r a n ce. T r i p  L e a de rs a re o n  t he 
f r o n t  l i n es o f  w a i v e r  ad m i n i s t ra t i o n.  T h e  A C C  i ns u ra n ce p o l i c y  re q u i r es t r i p  w a i v e rs t o  be 
s i g ne d b y  a l l  pa r t i c i p a n ts o n  a l l  c l u b  e ve n ts.  I f  an i n d i v i d u a l  re f uses t o  s i g n  t he w a i v e r, t he T r i p  
L e a de r  m u s t  ad v i se t he m  t ha t he o r  she w i l l  n o t  be ab l e t o  pa r t i c i p a te i n  t he ac t i v i t y. 
 
T r i p  L e a de rs a re re q u i r e d t o  ha v e pa r t i c i p a n ts i n  a l l  ac t i v i t i es sp o ns o re d b y  A C C  T o r o n t o  s i g n  t he 
w a i v e r  i n  t he i r  p r ese n ce be f o r e t he ac t i v i t y  be g i ns . T h e  i m p o r t a n ce o f  t h i s d o c u m e n t  t o  t he A C C  
can n o t  be o v e re m p has i ze d.  T h e  w a y  T r i p  L e a de rs c o n d u c t  t he mse l v es i n  dea l i n g  w i t h  
pa r t i c i p a n ts s i g n i n g  t he W a i v e r  i s o f  g rea t i m p o r t a n ce t o  w h e t he r t he d o c u m e n t  w o u l d  stan d u p  
i n  c o u r t  l a te r  o n, sh o u l d  a l a w s u i t  a r i se f r o m  t he ac t i v i t y. 

T r i p  L e a de rs a re st r o n g l y  ad v i se d t o  rea d t he f u l l  A C C  N a t i o n a l  p o l i c y  o n  W a i v e r 
A d m i n i s t ra t i o n,     I n c i de n t  M a n a ge m e n t  &  R e p o r t i n g  .   
 

T h e  l a tes t c o p i es o f  w a i v e r  f o r m s  i n  E n g l i s h  an d  F r e n c h  a re a va i l a b l e o n  t he N a t i o na l  s i te u n de r  
t he T r i p  A d m i n i s t ra t i o n  sec t i o n
 
T r i p  n o t i c es i n  t he e-l e t te r  an d  o n  t he w e b  s i t e n o w  r o u t i n e l y  re m i n d  pa r t i c i p a n ts re ga r d i n g  t he 
w a i v e r, w i t h  a l i n k  t o  d o w n l o a d an d  read t he f o r m  p r i o r  t o  t he t r i p.  T r i p  L e a de rs can f u r t h e r 
re d u ce t he w a i v e r  ad m i n i s t ra t i o n  b u r d e n o n  t he mse l v es i f  t he y  re pea t t h i s re m i n d e r, i n c l u d i n g  t he 
l i n k  t o  t he e-w a i v e r, w h e n  sen d i n g  t r i p  p l a n n i n g  i n f o r m a t i o n  t o  pa r t i c i p a n ts.  A s k  pa r t i c i p a n ts t o  
b r i n g  t he i r  c o p y  o f  t he w a i v e r  t o  t he m ee t i n g  p l a ce.  A s  so me w i l l  f o r ge t ne ve r t he l ess, p r i n t  a f e w  
c o p i es o f  t he w a i v e r  an d  b r i n g  t hese t o  t he m ee t i n g  p l a ce.  T h i s d ua l  t ra c k  ap p r o ac h sh o u l d  
l essen t i m e  spen t so r t i n g  o u t  w a i v e rs a t t he sta r t  o f  t he t r i p. 
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F o l l o w i n g  t he t r i p, t he T r i p  L e a de r sho u l d  pass t he s i g ne d w a i v e rs t o  t he A c t i v i t i es C h a i r. A C C  
N a t i o n a l  re q u i r es Sec t i o ns t o re ta i n  s i g ne d w a i v e rs f o r  a pe r i o d  o f  s i x  y ea rs. 
  

INCIDENT MANAGE MENT AND REPORTING POLICY
 
T h e re a re t w o  c o m p o ne n ts t o  dea l i n g  w i t h  ac c i de n ts/in c i de n ts: 

1)            i m m e d i a te resp o nse i n  t he f i e l d, an d 
2)            p os t-e ve n t  ad m i n i s t ra t i o n  an d re p o r t i n g  

 

Immediate Response in the Field 

T r i p  L e a de rs a re resp o ns i b l e f o r  ca r r y i n g  o u t  o r  de le ga t i n g  w h a t e v e r  ac t i o ns a re ne cessa r y  t o 
m a na ge t he s i t ua t i o n  i n  t he f i e l d  u n t i l  t he v i c t i m  has bee n t u r ne d  o v e r  t o  t he ap p r o p r i a t e resc ue, 
hea l t h  ca re o r  o t he r au t h o r i t i es.  T h e  T r i p  L e a de r ’s i n c i d e n t  re p o r t  w i l l  dea l  w i t h  e ve n ts u p  t o  t ha t 
p o i n t  
 
S u bseq ue n t l y, t he T r i p  L e a de r ’s i n v o l v e m e n t  t u r ns t o  p os t-e ve n t  ad m i n i s t ra t i o n  an d f o l l o w-u p, 
w h i c h  a re t i m e  sens i t i v e  ac t i v i t i es. 
 

Post-Event Administration and Reporting 

W h i l e  w e  t rea t t he t o p i c  sepa ra te l y  he re, t he A C C  N a t i o na l  p o l i c y  o n  i n c i de n t  m a na ge m e n t  an d  
re p o r t i n g  i s c o v e re d b y  t he w a i v e r  p o l i c y  d o c u m e n t  re f e re n ce d ea r l i e r  i n  t h is m a n ua l.  T r i p  
L e a de rs a re st r o n g l y  en c o u ra ge d t o  rea d t he c o m p l e te p o l i c y  .   
 
A  s y n o ps is o f  t he ac c i de n t/in c i de n t  r e p o r t i n g  p r o cess i s as f o l l o w s: 

•              T h e  T r i p  L e a de r  m u s t  i n f o r m  t he B o a r d  as soo n  as p oss i b l e.  T h e  C h a i r  o f  t he B o a r d  i s 
res p o ns i b l e f o r  i n f o r m i n g  t he A C C  N a t i o na l  E x e c u t i v e  D i r e c t o r.  

•              A  c o m p l e te w r i t t e n  re p o r t  i s t o be p re pa re d an d  sub m i t t e d  t o  A C C  N a t i o na l  b y  t he B o a r d. 
T h i s sh o u l d  i n c l u d e t he o r i g i n a l, s i g ne d w a i v e rs o f  a l l  p e rs o ns w h o  su f f e re d (or m i g h t  l a te r  
c l a i m e d  t o  ha ve su f f e re d) pe rs o na l  i n j u r y  o r  p r o pe r t y  da ma ge/ l oss as a resu l t  o f  t he i n c i de n t. 
T h e  re p o r t  sh o u l d  st i c k  t o  t he f a c ts.  I n  n o r m a l  c i r c u m s ta n ces, i t  i s e x pe c te d t ha t t he re p o r t  w i l l  
be i n  t he ha n ds o f  t he E x e c u t i v e D i r e c t o r  n o t  m o r e t ha n t h ree w e e ks a f t e r t he i n c i de n t. 

•              A n y  q ues t i o ns f r o m  t he m e d i a sho u l d  be re f e r re d t o  t he C h a i r  o f  t he B o a r d  o r  a 
des i g na te d B o a r d  m e m ber. 
 
P l ease re f e r  t o  A p p e n d i x  A  f o r  sa m p l es o r  re p o r t i n g  f o r m s.
 
What Constitutes a Reportable Incident? 
T r i p  L e a de rs a re st r o n g l y  ad v i se d t o  rea d t he A C C  N a t i o n a l  g u i d a n ce o n  w h a t  c o ns t i t u t es a 
re p o r t a b l e ac c i de n t  .    T h e  A C C  T o r o n t o  Sec t i o n  C h a i r  ca n p r o v i d e f u r t h e r  ad v i c e o n  t h is m a t t er. 
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TRAVEL IN AVALANCHE TERRAIN POLICY
 

Avalanche Transceiver Policy 

A C C  N a t i o n a l  has es ta b l i s he d t he f o l l o w i n g  g u i d e l i n es re ga r d i n g  a va la n c he t ra ns ce i v e rs. 
•                 Pa r t i c i p a n ts o n  a l l  m o u n t a i nee r i n g, s k i i n g  an d  i c e c l i m b i n g  t r i ps, ca m ps an d c o u rses o f  

t he A l p i n e C l u b  o f  C a na da i n  a va la n c he te r r a i n  a re re q u i r e d t o  use a m o d e r n  a va la n c he 
t ra nsce i v e r, as re c o m m e n de d  b y  t he C a na d i a n  A v a l a n c he C e n t re. R e c o m m e n de d  a va la n c he 
t ra nsce i v e rs a re d i g i t a l, m u l t i-a n te n na t ra ns ce i v e rs; ana l o g  an d  s i n g l e-an te n na t ra ns ce i v e rs a re n o  
l o n ge r ac ce p ta b l e. T h i s  p o l i c y  be c o m es e f f e c t i v e w i t h  t he w i n t e r  a va l a n c he seaso n 20 1 1/20 12, as 
o f  N o v e m be r  1 , 20 1 1. 

•                 A C C  m e m be rs a re ad v i se d t o  ta ke n o te o f  t he m a n u f a c t u re r ’s re c o m m e n da t i o ns f o r  t he 
e x pe c te d use f u l  se r v i c e l i f e o f  a va l a n c he t ra nsce i v e rs. 

•                 A C C  m e m be rs a re en c o u ra ge d t o  u p g ra de a va la n c he t ra ns ce i v e rs t o  d i g i t a l, t h r ee-an te n na 
m o d e ls suc h as t he T r a c k e r 2, O r t o v o x  3+, B a r r y v o x/ M a m m u t  P u l se, P i e ps D S P … ;  d i g i t a l, t w o-
an te n na beac o ns (Trac k e r D T S, O r t o v o x  X 1 …) are st i l l  ac ce p ta b l e. 

•                 A C C  m e m be rs a re a ls o ad v i se d t ha t t he use f u l n ess o f  an y  t ra ns ce i v e r de pe n ds o n  t he 
f a m i l i a r i t y  o f  t he use r w i t h  t he t ra nsce i v e r. R e g u l a r  p ra c t i ce t h r o u g h o u t  t he seaso n i s st r o n g l y  
re c o m m e n de d. 
 
Winter Travel with Custodial Groups 

R e f e r  t o  Pa r k s C a na da an d A C C  p o l i c i es o n  w i n t e r  t ra v e l  w i t h  “C us t o d i a l  G r o u ps ”. 
 

Avalanche Safety for Mountaineering and Alpine Backcountry Skiing 

S pec i f i c  g u i d e l i n es re l a t i n g  t o  a va la n c he sa fe t y  i ss ues a re p r o v i d e d  f o r  m o u n t a i nee r i n g, a l p i n e 
ba c k c o u n t r y  s k i i n g  an d sno w b o a r d i n g  i n  t he c o m pa n i o n  T r i p  L e a de r  G u i d e l i n es d o c u m e n t. 
 
 

APPENDICES

Appendix A Field Accident Report Form 

Appendix B Accident/Incident Report Form 

Appendix C. Useful References 
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1.            " A l p i ne S k i l l s: S u m m e r", Pe t z l  F o u n da t i o n  an d  A l p i n e C l u b  o f  C a na da, 20 1 3. 
2.            “ M o u n ta i nee r i n g: T h e  F r ee d o m  o f  t he H i l l s”, T h e  M o u n t a i nee rs, Sea t t l e, 8 t h E d., 20 10. 

3.            “Tec h n i ca l  H a n d b o o k  f o r  P r o f ess i o na l  M o u n t a i n  G u i d es”, A s s o c i a t i o n  o f  C a na d i a n  
M o u n t a i n  G u i d es (AC M G) an d  A m e r i c a n M o u n t a i n  G u i d es A s s o c i a t i o n  (A M G A), 1 999. 

4.             “ A M C  G u i d e t o  O u t d o o r  L e a de rs h i p”, A l e x  K o sse f f, 2 n d E d., A p p a l a c h i a n M o u n t a i n  
C l u b, 20 10. 

5.            “P la y i n g  I t  Sa f e”, E d. M u r r a y  T o f t, A l p i n e C l u b  o f  C a na da, 1 998. 
 
 

Appendix D. Useful Links 
 
T h e  f o l l o w i n g  i s a c o m p i l a t i o n  o f  e x te r na l  h y pe r l i n k s i n c l u d e d  i n  e i t he r t he T r i p  L e a de r M a n u a l  
o r  T r i p  L e a de r G u i d e l i n es. 
  

ACC National 
W a i v e r  F o r m     (Eng l i s h)     w w w.a l p i n e c l u b o f c a na da.ca/wa i v e r  -  en g l i s h     

W a i v e r  F o r m  (França is)     w w w.a l p i n e c l u b o f c a na da.ca/wa i v e r  -  f r e n c h     

A C C  L i a b i l i t y  I n s u ra n ce P o l i c y     w w w.a l p i n e c l u b o f c a na da.ca/l ia b i l i t y  -  i ns u ra n ce     

W a i v e r  A d m i n i s t ra t i o n, I n c i d e n t 
M a n a ge m e n t  an d  R e p o r t i n g     

w w w.a l p i n e c l u b o f c a na da.ca/wa i v e r  -  ad m i n  -  p o l i c y     

A c c i d e n t/I n c i de n t  R e p o r t i n g  
G u i d e l i n es f o r  A C C  A c t i v i t i es     

w w w.a l p i n e c l u b o f c a na da.ca/in c i de n t  -  p o l i c y     

A c c i d e n t/I n c i de n t  R e p o r t  F o r m     w w w.a l p i n e c l u b o f c a na da.ca/in c i de n t  -  re p o r t  -  f o r m      

F i e l d  A c c i d e n t  R e p o r t  F o r m     w w w.a l p i n e c l u b o f c a na da.ca/acc i de n t  -  re p o r t  -  f o r m     

A C C  P o l i c y  o n  M i n o r s     w w w.a l p i n e c l u b o f c a na da.ca/po l i c y  -  o n  -  m i n o rs     

A C C  M o u n t a i n  A d v e n t u res     
Pa r t i c i p a n t  P o l i c y     

w w w.a l p i n e c l u b o f c a na da.ca/pa r t i c i p a n t  -  p o l i c y     

T N F/ A C C  L e a de rs h i p  C o u rse     w w w.a l p i n e c l u b o f c a na da.ca/ad ve n t u r es/leade rs h i p  -  t ra i n i n g   

 

Mountaineering and Avalanche Safety 
Pa r ks C a na da Po l i c y  o n  
C us t o d i a l     G r o u ps     

h t t p://w w w.p c.g c.ca/eng/pn  -  
n p/m t n/secu r i t ee n m o n ta g ne  m o u n t a i nsa fe t y/ga r d i e ns  -  c us t o d i a l.asp x     

A T E S  Tec h n i c a l  M o d e l     h t t p://w w w.a va l a n c he.ca/reso u r c es/cac/at tac h m e n ts/ates m o d    e l     

A v a l a n c he Te r r a i n  
E x p os u re Sca le     (AT ES)     

h t t p://w w w.p c.g c.ca/eng/pn  -  
n p/m t n/secu r i t ee n m o n ta g ne  m o u n t a i nsa fe t y/ava la n c he/eche l l e  -  
ra t i n gs.asp x     

A v a l a n c he Te r r a i n  M a p s, 
N a t i o na l     Pa r ks     

h t t p://w w w.p c.g c.ca/eng/pn  -  
n p/m t n/secu r i t ee n m o n ta g ne  m o u n t a i nsa fe t y/ava la n c he/te r ra i nsa v  -  
a v te r ra i n.asp x     

P u b l i c  A v a l a n c he Sa f e t y  h t t p://w w w.a va l a n c he.ca/cac/bu l l e t i ns/la tes t     
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http://www.avalanche.ca/resources/cac/attachments/atesmodel
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http://www.alpineclubofcanada.ca/participant-policy
http://www.alpineclubofcanada.ca/participant-policy
http://www.alpineclubofcanada.ca/participant-policy
http://www.alpineclubofcanada.ca/participant-policy
http://www.alpineclubofcanada.ca/policy-on-minors
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B u l l e t i ns     

A v a l a n c he Sa f e t y  
T r a i n i n g  (AS T)     

h t t p://w w w.a va l a n c he.ca/cac/tra i n i n g/ast     

A v a l a n c he Se l f  -  R esc ue   
P r o t o c o l     

h t t p://w w w.a va l a n c he.ca/reso u r c es/cac/at tac h m e n ts/resc ue  q u i c k  -  
re f e re n ce     

E l e c t r o n i c  I n t e r f e re n ce 
w i t h     A v a l a n c he B e a c o ns     

h t t p://w w w.a va l a n c he.ca/ad x/asp x/ad x G e t M e d i a.asp x? D o c I D =  
5c956b b b  -  c 1 47  -  4aed  -  a002  -  
6b5c 1 f b 66a0e & M e d i a I D = 8 c5ad7 d d  758d  -  406b  -  a3e 1  -  
3e f0769d68c c & F i l e na m e = I n t e r f e r e n ce++ Iss ues+ C o n ce r n i n g+ A v  
a la n c he+ Resc ue+ T r a ns ce i v e rs.p d f     

M o u n t a i n  C o n d i t i o ns 
R e p o r ts     (MC Rs)     

h t t p://ac m g.ca/mc r/     

T r ee W e l l s an d S n o w  
I m m e rs i o n     H a z a r d     

h t t p://w w w.deeps n o w sa f e t y.o r g/in de x. p h p/     

Pa r ks C a na da M o u n t a i n  
Sa f e t y     

h t t p://w w w.p c.g c.ca/eng/pn  -  
n p/m t n/secu r i t ee n m o n ta g ne  m o u n t a i nsa fe t y/acc i de n ts.asp x     

D a i l y  A v a l a n c he R i s k  
A s sess me n t     W o r k s hee t     

h t t p://alp i ne c l u b o t t a w a.ca/si tes/de fa u l t/f i l es/ A C C % 20 O t t a w a
% 2 0 D a i l y % 20 A v a l a n c he % 20 R is k % 20 A ssess me n t % 20 W o r k s hee t 
% 2 0 v 1 _0.p d f     

 

Other Technical Resources  
E m e r ge n c y  an d  R a d i o     
C o m m u n i c a t i o ns f o r  O u t d o o r  
G u i d es an d L e a de rs, C y r i l     
S h o k o p l es     

h t t p://w w w. resc ued y na m i cs.ca/ar t i c l es/pd fs/E me r g C o m m L e a d  
e r2.4.p d f     

S h o r t r o p i n g  1 00   –   S h o r t e n i n g   
t he     R o pe, C y r i l  S h o k o p l es     

h t t p://w w w. resc ued y na m i cs.ca/ar t i c l es/pd fs/Sho r t r o p i n g 1 00.p   d f   

S h o r t r o p i n g  20 1: A d v a n ce d 
R o p e     
Tec h n i q u es f o r  t he A s p i r i n g     
E x c e l l e n t  L e a de r, C y r i l  
S h o k o p l es     

h t t p://w w w. resc ued y na m i cs.ca/ar t i c l es/pd fs/Sho r t r o p i n g20 1. p   d f   

B a c k c o u n t r y  S k i i n g  Sa f e t y  i n  
t he     Eas t, B i l l  S c o t t     

h t t p://alp i ne c l u b o t t a w a.ca/si tes/de fa u l t/f i l es/docs/B C_S k i _Sa f  
e t y _Ja n07_ R2.p d f     

 

 Appendix E. Useful Commonly Used Definitions 

ERNEST A n  ac r o n y m  t o re me m be r  t he i m p o r t a n t  p o i n ts i n  b u i l d i n g  an an c h o r.  T h e  l e t te rs 
ha v e t he sa me m ea n i n g  as i n  t he ac r o n y m  SRENE .  T m ea ns timely; i n  o t he r  w o r d s, an c h o rs 
sh o u l d  be s i m p l e an d  eas y  t o  b u i l d  w i t h o u t  g i v i n g  u p  an y  o f  t he o t he r  q ua l i t i es. 
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http://alpineclubottawa.ca/sites/default/files/docs/BC_Ski_Safety_Jan07_R2.pdf
http://alpineclubottawa.ca/sites/default/files/docs/BC_Ski_Safety_Jan07_R2.pdf
http://alpineclubottawa.ca/sites/default/files/docs/BC_Ski_Safety_Jan07_R2.pdf
http://alpineclubottawa.ca/sites/default/files/docs/BC_Ski_Safety_Jan07_R2.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping201.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping201.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping201.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping201.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping201.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping201.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping201.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping100.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping100.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping100.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping100.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping100.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping100.pdf
http://www.rescuedynamics.ca/articles/pdfs/Shortroping100.pdf
http://www.rescuedynamics.ca/articles/pdfs/EmergCommLeader2.4.pdf
http://www.rescuedynamics.ca/articles/pdfs/EmergCommLeader2.4.pdf
http://www.rescuedynamics.ca/articles/pdfs/EmergCommLeader2.4.pdf
http://www.rescuedynamics.ca/articles/pdfs/EmergCommLeader2.4.pdf
http://www.rescuedynamics.ca/articles/pdfs/EmergCommLeader2.4.pdf
http://www.rescuedynamics.ca/articles/pdfs/EmergCommLeader2.4.pdf
http://alpineclubottawa.ca/sites/default/files/ACC%20Ottawa%20Daily%20Avalanche%20Risk%20Assessment%20Worksheet%20v1_0.pdf
http://alpineclubottawa.ca/sites/default/files/ACC%20Ottawa%20Daily%20Avalanche%20Risk%20Assessment%20Worksheet%20v1_0.pdf
http://alpineclubottawa.ca/sites/default/files/ACC%20Ottawa%20Daily%20Avalanche%20Risk%20Assessment%20Worksheet%20v1_0.pdf
http://alpineclubottawa.ca/sites/default/files/ACC%20Ottawa%20Daily%20Avalanche%20Risk%20Assessment%20Worksheet%20v1_0.pdf
http://alpineclubottawa.ca/sites/default/files/ACC%20Ottawa%20Daily%20Avalanche%20Risk%20Assessment%20Worksheet%20v1_0.pdf
http://alpineclubottawa.ca/sites/default/files/ACC%20Ottawa%20Daily%20Avalanche%20Risk%20Assessment%20Worksheet%20v1_0.pdf
http://www.pc.gc.ca/eng/pn-np/mtn/securiteenmontagne-mountainsafety/accidents.aspx
http://www.pc.gc.ca/eng/pn-np/mtn/securiteenmontagne-mountainsafety/accidents.aspx
http://www.pc.gc.ca/eng/pn-np/mtn/securiteenmontagne-mountainsafety/accidents.aspx
http://www.pc.gc.ca/eng/pn-np/mtn/securiteenmontagne-mountainsafety/accidents.aspx
http://www.pc.gc.ca/eng/pn-np/mtn/securiteenmontagne-mountainsafety/accidents.aspx
http://www.pc.gc.ca/eng/pn-np/mtn/securiteenmontagne-mountainsafety/accidents.aspx
http://www.deepsnowsafety.org/index.php/
http://www.deepsnowsafety.org/index.php/
http://www.deepsnowsafety.org/index.php/
http://www.deepsnowsafety.org/index.php/
http://acmg.ca/mcr/
http://acmg.ca/mcr/
http://acmg.ca/mcr/
http://acmg.ca/mcr/
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SRENE A n  ac r o n y m  t o re me m be r  t he i m p o r t a n t  p o i n ts i n  b u i l d i n g  an an c h o r.  See a ls o 
E R N E S T. 

•              S m ea ns strong an d secure. 
•              R m ea ns redundant. E v e r y  an c h o r  c o m p o ne n t  sh o u l d  be re d u n da n t  so t ha t, i f  o ne e le me n t  

f a i l s, an o t he r w i l l  ba c k  i t  u p  an d p re v e n t  f a i l u r e o f  t he an c h o r  as a w h o l e. 

•              E m ea ns equalized.  E a c h  c o m p o ne n t  o f  t he an c h o r  ca r r i es an eq ua l  a m o u n t  o f  t he l o a d. 
•              NE m ea ns non-extension.  A n c h o rs sho u l d  be b u i l t  so t ha t i f  o ne c o m p o ne n t  f a i l s, t he 

re ma i n i n g  c o m p o ne n ts w o n ' t  be sh o c k  l o a de d.  I n  p ra c t i c e, i t  i s n o t  p oss i b l e t o  s i m u l t a ne o us l y  
ac h i e ve non-extension an d  equalization.  T h e re f o r e, w e  a i m  f o r  an an c h o r  t ha t i s minimally-
extending u p o n  f a i l u r e o n  an y  c o m p o ne n t. 
 
YDS The Yosemite Decimal System is a numerical rating scheme for North American rock 
climbing and scrambling grades.  See the Scrambling Guidelines for more detail. 

Appendix F. Trip Planning Check List

[SO M E  M O D I F I C A T I O N  R E Q U I R E D]
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